BASIC ICT ENCYCLOPEDIA
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ADSL

Stands for "Asymmetric Digital
Subscriber Line." ADSL is a type of
DSL, which is a method of
transferring data over copper
telephone lines. While symmetrical
DSL (SDSL) uploads and downloads
data at the same speed, ADSL has
different maximum data transfer rates
for uploading and downloading data.

Stands for "Accelerated Graphics
Port." This is a graphics card
expansion port designed by Intel that
resides on the motherboard of a
computer.

Memberi mesej kepada pengguna
tentang sesuatu amaran sama ada

mahu dilaksanakan atau tidak

Merupakan prosedur yang mesti
diikuti dalam menyelesaikan masalah.
Contohnya ia boleh digunakan untuk
aritmatik.

As humans, we perceive the world in
analog. Everything we see and hear
is a continuous transmission of
information to our senses. This
continuous stream is what defines
analog data. Digital information, on
the other hand, estimates analog data
using only ones and zeros.




10 | Analysis Process of breaking a complex topic
or substance into smaller parts to
gain a better understanding of it.

11 | Application (Aplikasi) Adalah aturcara perisian yang
direkabentuk khusus untuk satu jenis
aktiviti.

12 | Asterisk Tanda * pada papan kekunci yang
terletak di atas nombor 8

13 | Autosave Menyimpan kerja dalam komputer

T T secara otomatik
St iy
14 | Backup A backup is a copy of one or more
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files created as an alternate in case
the original data is lost or becomes
unusable. For example, you may
save several copies of a research
paper on your hard drive as backup
files incase you decide to use a
previous revision. Better yet, you
could save the backups to a USB
flash disk, which would also protect

the files if the hard drive failed.




15

Back Office Task

A part of most corporations where
tasks dedicated to running the
company itself take place. Examples
of back-office tasks include IT
departments that keep the phones
and computers running (operations
architecture), accounting, and human
resources.

16

Banner Ads (lklan rentang)
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BB

Iklan dalam laman web lain

17

Stands for "Beginner's All-purpose
Symbolic Instruction Code." BASIC is
a computer programming language
that was developed in the mid-1960s
to provide a way for students to write
simple computer programs.




18

Binary

\Letter |Binary Code

Binary is a two-digit (Base-2)
numerical system, which computers
use to store data and compute
functions. The reason computers use
the binary system is because digital
switches inside the computer can only
be set to either on or off, which are
represented by a 1 or 0.




19

Stands for "Basic Input/Output
System."” The BIOS is a program pre-
installed on Windows-based
computers (not on Macs) that the
computer uses to start up.

20

A bitmap is a map of dots, or bits
(hence the name), that looks like a
picture as long you are sitting a
reasonable distance away from the
screen. Common bitmap filetypes
include BMP (the raw bitmap format),
JPEG, GIF, PICT, PCX, and TIFF.

21

Blog
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Short for "Web Log," this term refers
to a list of journal entries posted on a
Web page. Anybody who knows how
to create and publish a Web page can
publish their own blog.

22

Bluetooth

€3 Bluetooth

This wireless technology enables
communication between Bluetooth-
compatible devices. It is used for
short-range connections between
desktop and laptop computers, PDAs
(like the Palm Pilot or Handspring
Visor), digital cameras, scanners,
cellular phones, and printers.

23

Boot
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When you boot a computer, you
simply turn it on. Likewise, "booting" a
computer gets it up and running.




24

Broadband

This refers to high-speed data
transmission in which a single cable
can carry a large amount of data at
once. The most common types of
Internet broadband connections are
cable modems (which use the same
connection as cable TV) and DSL
modems (which use your existing
phone line).

25

Browser

A Web browser, often just called a
"browser," is the program people use
to access the World Wide Web. It
interprets HTML code including text,
images, hypertext links, Javascript,
and Java applets.

26

Burn

When you "burn a disc,” you write
data on it. The reason the term "burn"
is used is because the CD-writer, or
burner, literally burns the data onto a
writable CD.

27

Business process outsourcing
(BPO)

Transmission of processes along with
the associated operational activities
and responsibilities, to a third party
with at least a guaranteed equal
service level and where the client
contains a firm grip over the (activities
of the) vendor for mutual long term
border) BPO activities.




28

CAD

Computer aided design — rekabentuk

dibantu komputer

29

CAM

Computer aided manufacture

30

Caps Lock

Caps lock is a feature nearly all
keyboards have that, when active,
capitalizes each letter typed on the
keyboard.

31

Capacity (Muatan)

Jumlah maklumat yang boleh
disimpan dalam ‘storage device’

muatan diukur dalan bait.

32

CD (Cakera Padat)

Compact disk




33

CD-R

Stands for "Compact Disc
Recordable." CD-R discs are blank
CDs that can record data written by a
CD burner.

34

CD-ROM

Stands for "Compact Disc Read-Only
Memory." "ROM" part of the term
means the data on the disc is "read-
only,"” or cannot altered or erased.

35

CD-RW

Stands for "Compact Disc Re-
Writable." Unlike a CD-R (CD-
Recordable), a CD-RW can be written
to multiple times.

36

CHIP (cip)

Bahan pengalir kecil kira-kira ¥z inci

persegi

37

Clerical task

Commonly refers to a white collar
office worker who conducts general
office or (in some instances) sales
tasks. The responsibilities of clerical
workers commonly include record
keeping, filing, staffing service
counters and other administrative
tasks




38 | CLICK (KIik) Menekan dan melepaskan butan
tetikus

39 | Client In the computer world, servers have
clients. The "“client-server"
architecture is common in both local
and wide area networks

40 | Clip Art Clip art is a collection of pictures or
images that can be imported into a
document or another program.

41 | CLONE (Klon) Kelihatan serupa seperti asal tetapi
tidak asal

42 | Configuration In the computing world, when people

talk about their computer
configuration, they are referring to the
technical specifications, or the "tech
specs" of their computer.




43

Control Panel

The Control Panel is a feature of the
Windows operating system that
allows the user to modify system
settings and controls

44

Copy

To copy a piece of data, you need to
first select it (or highlight it) and
choose "Copy" from the Edit menu
within the program. To insert the
copied data into a document, choose
"Paste" from the Edit menu and the
data will be pasted into the document.

45

COPYRIGHT (Hak Cipta)

Undang-undang yang melindungi

kerja seseorang

46

CPU

Central processing unit — unit
pemprosesan pusat, memproses
semua data. Unit yang amat penting

dalam komputer




47

CURSOR (Kursor)

Menunjukkan di mana pengguna

sedang bekerja

48

Cybercrime

Cybercrime is criminal activity done
using computers and the Internet.
This includes anything from
downloading illegal music files to
stealing millions of dollars from online
bank accounts.

49

Cyberspace

Unlike most computer terms,
"cyberspace" does not have a
standard, objective definition. Instead,
it is used to describe the virtual world
of computers.

50

DATA (Maklumat)

Maklumat seperti teks atau gambar

51

DATABASE (Pangkalan Data)

Data yang boleh diakses




52

DATA COMMUNICATION

(Komunikasi Data)

Proses memudahkan maklumat

antara komputer

53

DATA PROCESSING (DP)

Any computer process that converts
data into information or knowledge.
The processing is usually assumed to
be automated and running on a
computer.

54

DEBUG

Mencari dan menyingkirkan

kecacatan aturcara komputer

55

Defragment

Defragmenting your hard disk is a
great way to boost the performance of
your computer. Though the term
"defragment” sounds a little abrasive,
it is actually a simple and helpful
process

56

DELETE (Padam)

Membuang atau memadam maklumat




57 | DESKTOP Paparan pada skrin komputer seperti
ikon, menu, tetingkap atau teks untuk
bekerja

58 | DESKTOP COMPUTER Komputer biasa di pejabat

59

DESKTOP PUBLISHING

Percetakan dan penerbitan melalui

komputer meja

60

Dial-In

An Internet account that connects a
PC directly to the Internet. These
accounts use a software application
to connect to an Internet Service
Provider (ISP) and establish a TCP/IP
link to the Internet.

61

DIGITAL CAMERA (Kamera
Digital)

Kamera yang memproses imej
disimpan secara digital dalam

komputer




62

DIGITAL CASH (Tunai Digital)

Membayar dengan menggunakan kad

pintar

63 | DISPLAY (Paparan) Bahan yang muncul dalam monitor

64 | DOMAIN NAME (Nama Domain) Alamat web atau alamat internet
protocol

65 | DOWNLOAD (Muat turun) Memindahkan maklumat dari
komputer

66 | Drag You can use your mouse to drag

icons and other objects on your
computer screen. Dragging icons
from your desktop or an open window
to another folder will move the objects
to the new folder.




67

DVD

Stands for "Digital Versatile Disc." It
can also stand for "Digital Video
Disc," but with the mulitple uses of
DVDs, the term "Digital Versatile
Disc" is more correct

68

e-COMMERCE (e-Dagang)

Consists of the buying and selling of
products or services over electronic
systems such as the Internet and
other computer networks

Perniagaan melalui talian

70

EDITING

Menyunting) — menyunting dan

meminda kandungan

71

E-Malil

(Emel) — penghantaran mesej melalui

rangkaian computer

72

E-Mail Address

Alamat e-mail




73

Emergency Teleworking

When an emergency keeps your
employees from their offices,
minimize business disruption and
maintain services by having in place a
business strategy that lets them
telework from home.

74

E-Sense Web Development

Fixed priced websites packed with
features to provide a business and
not a technological solution

75

EXIT

Keluar dari kerja komputer

76

Excel

Microsoft Excel is a spreadsheet
program for Windows and Macintosh
computers

77

External Hard Drive

if the internal hard drive becomes full
or if the user wants to back up the
data on the internal hard drive, and
external hard drive may be useful.




78 | FAQ Frequently asked questions; soalan
dan jawapan bagi topic-topik yang
penting

79 | FILE Menampung data, rekod dan
dokumen

80 | Filename A filename is a text string that
identifies a file.

81 | FIREWALL Perkakasan untuk mengawal akses
kepada maklumat

82 | Folder Just like real world folders, folders on

your hard drive store files. These files
can be documents, programs, scripts,
libraries, and any other kind of
computer file you can think of




83

Format

In order for storage media, such as a
hard drive, to be recognized by your
computer, it needs to be formatted.

84

Freelancer

A person who pursues a profession
without a long-term commitment to
any one employer.

85

GANTT CHART (Carta Gantt)

Carta untuk merancang tempoh masa

kerja

86

Google is the world's most popular
search engine.




87 | GRAPH (Graf) Rajah yang menunjukkan maklumat
yang berkaitan dengan angka

88 | GRAPHICS (Grafik) Gambar lukisan atau rajah

89 | HACKER Seseorang yang akses kepada
system komputer orang lain tanpa
kebenaran

90 | HARD COPY (Salinan Keras) Bahan yang tercetak pada kertas

= =
91 | HARD DISK (Cakera Keras) Untuk menyimpang maklumat dalam

computer




92

HARDWARE (Perkakasan)

Semua komponen yang digunakan
untk menghimpunkan (assemble)
komputer

93 | HEAD SET Pembesar suara yang diletakkan di
telinga

94 | Host This is a computer that acts as a
server for other computers on a
network.

95 |HTTP Hyper text transfer protocol

96 | HUB Rangkaian talian komunikasi di lokasi

berpusat




97

Hyperlink

A hyperlink is a word, phrase, or
image that you can click on to jump to
a new document or a new section
within the current document.
Hyperlinks are found in nearly all Web
pages, allowing users to click their
way from page to page.

98 | ICON (Petanda) Petanda dalam komputer

99 | IMAGE Gambar grafik yang disimpan dalam
komputer

100 | IMAGE PROCESSING Memproses gambar dengan warna

101 | INBOX An inbox is the main folder that your

incoming mail gets stored in.




102

Information System (1S)

Data records and activities that
process the data and information in a
given organization, including manual
processes or automated processes.

103

Information Technology (IT)

Defined by the Information
Technology Association of America
(ITAA), is "the study, design,
development, implementation,
support or management of computer-
based information systems,
particularly software applications and
computer hardware."

104

INKJET

Inkjet printers are the most common
type of consumer printers. The inkjet
technology works by spraying very

fine drops of ink on a sheet of paper.

105

INPUT

Data yang dimasukkan dalam ingatan

sesebuah komputer

106

INSTALL

Memasang aturcara dalam komputer




107

INSTALL

Installing a software program writes
the necessary data for running the
program on your hard drive.

108

INTERNET

Rangkaian maklumat sedunia

109

IRC

Stands for "Internet Relay Chat." IRC
makes it possible for people using the
Internet to converse with each other
in real time by typing messages back
and forth.

110

JOYSTICK

|
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A joystick is an input device
commonly used to control video
games. Joysticks consist of a base
and a stick that can be moved in any
direction.

111

KEYBOARD

Papan kekunci

112

Keyboard Shortcut

A keyboard shortcut is a key
combination that performs a certain
command, such as for copying data is
usually "Control-C"




113

Knowledge process outsourcing
(KPO)

This a form of outsourcing, in which
knowledge-related and information-
related work is carried out by workers
in a different company or by a
subsidiary of the same organization,
which may be in the same country or
in an offshore location to save cost.

114 | LANDSCAPE ORIENTATION Cara mengatur maklumat mengikut
pandang lintang

115 | LAPTOP COMPUTER Komputer riba

116 | LASER PRINTER Pencetak laser




117

LCD PROJECTOR

Projektor LCD

118 | LINK (Pautan) Menghubungkan pengguna pada
laman web yang berkaitan

119 | LOG OFF Keluar dari system komputer

120 | MAILING LIST Sending one email message to the
mailing list sends email to all other
members of the group.

121 | MEMORY Peranti untuk menyimpan data




122

MENU

Senarai yang muncul dalam komputer

untuk dipilih oleh pengguna

123

MENU BAR

A menu bar is a horizontal strip that
contains lists of available menus for a
certain program.

124

Microsoft Office Publisher

Desktop publishing application from
Microsoft. It is often considered to be
an entry-level desktop publishing
application, differing from Microsoft
Word in that the emphasis is placed
on page layout and design rather than
text composition and proofing

125

MODEM

Peranti yang digunakan untuk salin
dan berpindah maklumat

126

MOTHERBOARD(Papan Ibu)

Papan yang mengandungi




komponen-komponen seperti

pemproses, litar sokong, ingatan, dsb

127 | MONITOR Skrin yang mempaparkan imej

128 | MOUSE (Tetikus) Peranti yang boleh menggerakkan
aliran maklumat

129 | MP3 Stands for "MPEG-1 Audio Layer-3."
It is the most popular compressed
audio file format.

130 | NETWORK (Rangkaian) Beberapa komputer yang disambung
melalui kemudahan teknologi
komunikasi

131 | NOTEBOOK Komputer kecil yang mudah alih




132

ONLINE

Laluan yang terbuka ke cpu

133

OFFILINE

When a computer or other device is
not turned on or connected to other
devices, it is said to be "offline." This
is the opposite of being "online,"
when a device can readily
communicate with other devices.

134

Offshore outsourcing

Practice of hiring an external
organization to perform some
business functions in a country other
than the one where the products or
services are actually developed or
manufactured.

135

OPERATING SYSTEM

Also known as an "OS," this is the
software that communicates with
computer hardware on the most basic
level.

136

OUTBOX

An outbox is where outgoing e-mail
messages are temporarily stored.

137




Outline of IT Outsourcing

The reasons for IT outsourcing are:
lack of resource,cost reduction, etc.
IT Outsourcing is sometimes called IT
Enabled Services (ITES)
Outsourcing.

138

Overseas ITO to India and China

The typical destinations of overseas
IT outsourcing are India for the
American and European companies
and China for the Japanese
companies.

For more info:-
"http://en.wikipedia.org/wiki/lnformatio
n Technology Outsourcing"

139

Paperless Office

Paperless Office is now considered to
be a philosophy to work with minimal
paper and convert all forms of
documentation to a digital form.

140

PASSWORD (Kata laluan)

Kod rahsia pengguna untuk

membuka fail dalam komputer

141

PASTE

Just like you can paste a note on a
sheet of paper, you can paste data
into a document on a computer.




142

Stands for "Personal Digital
Assistant.” These are the little
electronic devices you see people
jotting stuff down on in public.

143

PDF

Stands for "Portable Document
Format." PDF is a multi-platform file
format developed by Adobe Systems.

144

PIRACY (Cetak Rompak)

Menyalin / mengguna data orang lain

tanpa kebenaran

145

PORTAL

Portals typically include search
engines and large directories of
websites. Some popular portals are
Yahoo, Excite, Lycos, Netscape,
AltaVista, MSN, and AOL.com.

146

PRINTER (Pencetak)

Mesin untuk mencetak




147

PRINT OUT

Dokumen-dokumen yang bercetak

148

Productivity

Economics refers to measures of
output from production processes, per
unit of input. Labor productivity, for
example, is typically measured as a
ratio of output per labor-hour, an
input.

149

PROGRAM

A program (noun) is executable
software that runs on a computer.

150

README

* READMEHor Visual Basic ADO
Samples on Windows
*

* The listed sample files are
available in the

*
<install_path>\sgllib\samples\VB\A
DO directory.

* The default location for
<install_path> is C:\Program
Files\IBM.

*

* WARNING: Some of these samples
may change your database or

A readme file, often named "READ
ME" to get the user's attention, is a
text file containing useful information
about a software program.




database manager

* configuration. Execute
the samples against a 'test'
database only,

151

RECOVER

Mendapat balik maklumat yang

dipadam

152

REFRESH

Refresh is a command that reloads
the contents of a window or Web
page with the most current data. By
refreshing the window, a current list of
files is displayed.

153

REMOTE USER

In the computer world, a remote user
is someone who works on a computer
from a remote location.

154

Research

Human activity based on intellectual
investigation and is aimed at
discovering, interpreting, and revising
human knowledge on different
aspects of the world. Research can
use the scientific method, but need
not do so.

155

RESTORE

Simpan semula




156

RIGHT CLICK

When you press the left one, it is
called a left click. When you press the
one on the right, it is called a right
click

157

ROUTER

This is a hardware device that routes
data (hence the name) from a local
area network (LAN) to another
network connection.

158

SAVE

Menyimpan sesuatu dalam ingatan
komputer dengan menekan perintah

“Saven

159

SCROLL

Menggerakkan paparan file ke arah
atas, bawah, kiri dan kanan

160

SERVER (Pelayan)

Komputer khas untuk menyimpan dan
memproses banyak data




161

Small Office and Home Office or
SoHo

Small or Home Office or Single
Office/Home Office deals with the
category of business which can be
from 1 to 10 workers.

162

SOFT COPY

A soft copy is a document saved on a
computer. It is the electronic version

of a document, which can be opened
and edited using a software program.

163

SOFTWARE

Perisian system dan pengendalian
komputer

164

SOURCE CODE

Every computer program is written in
a programming language, such as
Java, (C/C++|cplusplus), or Perl.
These programs include anywhere
from a few lines to millions of lines of
text, called source code.

165

SPYWARE

As the name implies, this is software
that "spies" on your computer.
Nobody likes to be spied on, and your
computer doesn't like it either.




166 | STANDBY When electronic devices are receiving
power but are not running, they are in
standby mode. For example, a
television is in standby mode when it
is plugged in, but turned off.

167 | STORAGE DEVICE Alat untuk menyimpan semua jenis
data

168 | SUBSCRIBE Melanggan senarai kiriman mel

169 | SURF THE WEB Melayari halaman demi halaman

dalam tapak web

170 | SYSTEM REQUIREMENTS These are the necessary
specifications your computer must
have in order to use the software or
hardware.




171

TEXT (Teks)

Data dalam bentuk perkataan atau

digital

172

Telecommunication

Transmission of signals over a
distance for the purpose of
communication.

173

Teleworking

It is flexible, computer-based work
that can be done whenever you like
as long as it's completed time for any
number of employer. It can be done
from home or tcenter.

174

TONER

Serbuk dakwat untuk mencetak

175

TOUCH SCREEN

Skrin komputer yang bergerak balas

kepada sentuhan jari

176

TRAFFIC (Trafik)

Maklumat yang terlalu banyak dalam




rangkaian komputer

177

UPGRADE

Menaiktaraf dengan perisian baru
yang lebih canggih

178

UPLOAD

It is sending a file from your computer
to another system.

179

USB

Stands for "Universal Serial Bus."
USB is the most common type of
computer port used in today's
computers. It can be used to connect
keyboards, mice, game controllers,
printers, scanners, digital cameras,
and removable media drives, just to
name a few.

180

USERNAME

Kod pengguna — untuk memasuki

komputer bagi emel dan sebagainya

181

USER FRIENDLY (Mesra
pelanggan)

Komputer yang boleh diguna dengan

cara yang mudah sekali




182

VIDEO CONFERENCING

Mengadakan perjumpaan dengan
melihat pengguna lain dalam skrin

183

VIRTUAL ACTIVITY

Aktiviti maya

184

Virtual offices

Virtual offices is office in space. It
attractive to management because
they reduce overheads, reduce office
space needs, increase productivity,
and reduce staff turnover.

185

VIRUS

Like a biological virus, a computer
virus is something you don't want to
get. Computer viruses are small
programs or scripts that can
negatively affect the health of your
computer.

186

WAN

Wide Area Network is one of the most
sophisticated in Scotland, sharing a
10 MB dedicated broadband
connection from our central server to
8 remote offices. This system has
avoided unnecessary staff
distractions from within a traditional




office environment and increased
productivity.

187

WEB BROWSER

Aturcara yang membolehkan kita

menjelajah www (world wide web)

188

WEBCAM

The term webcam is a combination of
"Web" and "video camera." Webcams
typically come with software that
allows the user to record video or
stream the video on the Web.

189

WEB HOSTING

Khidmat menyimpan data untuk

pengguna lain

190

WEB PAGE

Dokumen elektronik dalam web

(halaman web)

191

WEBSITE (tapak web)

Himpunan web




192 | WEB PORTAL Tapak web, nama pelbagai
komunikasi dilakukan melalui peranti
elektronik yang canggih

193 | WI-FI Short for "Wireless Fidelity." Wi-Fi
refers to wireless network
components that are based on one of
the Wi-Fi Alliance's 802.11 standards

194 | WIRELESS

In the computing world, the term
"wireless" can be rather ambiguous,
since it may refer to several different
wireless technologies.




195

WORKSTATION

Actually, a workstation is a place
where work gets done. It refers to a
computer (and often the surrounding
area) that has been configured to
perform a certain set of tasks, such
as photo editing, audio recording, or
video production.

196

WWW

Stands for "World Wide Web." It is
important to know that this is not a
synonym for the Internet.

197

YAHOO!

Yahoo! is one of the Internet's leading
search engines. It is also the largest
Web portal, providing links to
thousands of other websites.

198

ZIP

A zipped file takes up less hard drive
space and takes less time to transfer
to another computer.




